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Brief for website development
When filling out the brief electronically propose to use a red font color for replies.
Customer contact information
Company: _____________________________________________ 
Contact person: ________________________________________ 
Position: ______________________________________________ 
Phone number: ________________________________________ 
E-mail: _______________________________________________ 
Web-site: _____________________________________________ 

	Our questions 
	Explanation question or answer options 
	Your answers 

	I. Organization part

	Describe the scope of your company 
	
	

	Address of existing site 
	(for redesign) 
	

	The desired address (es) of the site for registration 
	(when developing the new site)

Please list the comma desired domain names 
	

	Placing a site on hosting 
	· At own hosting 

· At hosting, proposed by the Executive 
	

	Web site promotion 

Web site promotion 
	· By Self 
· Rests with the Executive on the basis of a separate contract 
	

	In which language(-s) of the website should be? 
	· in English 

· in English and German

· in English and Russian

· more 
	

	Target audience of the future Internet-site 
	· Individuals 
· Companies (organization) 
· Both 
	

	Enter keywords describing the company's activities 
	(comma separated) 
	

	What goals do you plan to achieve through the site development? 
	· Attracting new customers 
· Sales through the Internet 
· PR and Promotion of new product (service) 
· Provide interaction between partners                       (distributors, partners and other companies) 
· Within the corporate identity (for placement in the advertising and business materials) 
	

	What are the features you intend to put on the site? 
	Objectives and the type of project (business card, information, direct sales / web store, the establishment and expansion of corporate bonds, etc.) 
	

	What kind of audience do you want to reach through your site? 
	Categories visitors: 
Age: 
· 18 years 
· 18-25 years

· 25-45 years 
· more 
	

	
	Geographic position: 
· Ukraine and the other Russian-speaking Internet 
· Europe 
· Worldwide 
	

	
	Other important categories of visitors: 
	

	On which category of users should the website be oriented? 
	(Managers of enterprises, managers, and ordinary internet users, housewives, students, etc.) 
	

	Competitors, their web-resources: 
	List the comma-separated sites of your direct competitors 
	

	Project dates 
	· up to 2 weeks (urgent) 
· 1 month 
· 1-2 months, but preferably 1-1,5 
· another term 
	

	Indicative budget Map 
	· up to $ 500 
· from $ 500 to $ 1000 
· from $ 1000 to $ 2000 
· from $ 2000 to $ 3000 
· from $ 3000 to $ 5000 
· from $ 5000 to $ 10000 
· more than $ 10000 
· Other 
	

	Information for existing website: 
	· In electronic form (CD-ROM, files, WORD, files EXCEL, etc.) 
· In hard copy (brochures, magazines, newspapers, specifications) 
· Writing articles and chapters by specialists Executive 
· Other sources 
	

	Approximate volume of website content: 
	· from 5 to 10 pages 
· from 10 to 30 pages 
· from 30 to 100 pages 
· 100 pages 
	

	Frequency of the alleged site updates 
	· time in half a year 
· monthly 
· weekly 
· Several times a week 
· daily 
	

	Original content copyright information: 
	· work to fill all sections of the site will carry their own 
· require filling in sections by specialists of SEOTM web studio
	

	Further work with this site 
	 (making updates) 
· independently 
· entrusted to specialists web studio SEOTM 
	

	Upon completion of the customer to provide the source files web site development 
	· yes 
· no 
	

	II. Design part

	Design concept 
	· Strong, business style, but rather than strict and business, and moderate and not be distracted from the material from the site, combines confidence and positive emotions 
· Bright and original style 
· Adaptive (Responsive) design
	

	Impression which should a website user have: 
	
	

	What main message should be brought to the consumer's mind: 
	
	

	What do you want the user during website visiting to 
	See:
	

	
	Make:
	

	
	Feel:
	

	The words which best describe the style of your site: 
	Example: corporate, stern, aggressive, academic, youth, avant-garde, soft, warm, etc. 
	

	Site designs that you liked and disliked 
	(what exactly did you like or dislike: design, menu, catalog, navigation, fonts, colors, animation, ...?), not more than 5 references. 
	

	Accents (stresses) in the website design 
	In elements of site design, what would you like to pay particular attention to? (eg, if a transport company, then the image of its own fleet, or a map with branches, etc.) 
	

	What is the "chip" of your company? 
	What you are proud of or your advantage over competitors 
(e.g. the largest assortment of products, responsiveness, an individual approach, etc.) 
	

	Brandbook 

Does your company have a Brand Book (corporate identity)? 
	· There is a company logo 
· There are a number of brand attributes 
· Nothing, I wish to order only the logo design 
· Nothing, I wish to order the development of corporate identity 
Note! Logo, BrandBook must be provided in format *. cdr (Corel Draw) to 12 versions in the curves. 
	

	Presence of graphic material for website design 
	· Have your own exclusive content 
· There are materials that are derived from publicly available sources 
· No issues 
Note! All additional images should be provided in the format *. tif, *. psd, *. png, *. jpg or *. gif 
	

	The number of information columns on the page: 
	· 
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one

· Two
· 
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· the discretion of the designer 
	

	Location of main menu 
	· 
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· Right

· above under the heading

· mid

· the discretion of the designer 
	

	Background color (shades) of the main menu 
	
	

	Create a pictogram (icons) for menu items?
	· yes 
· no 
	

	Color (colors) the background of the working field 
	
	

	Additional graphic elements that are preferably used in the design 
	(images, lines, etc.) 
	

	Will the main page be different from all the others? 
	· Yes (Describe your vision of this page) 
· no 
	

	Availability of space for banners: 
	· one 
· two 
· three 
· the discretion of the designer 
	

	Dynamic elements usage in the design 
	· Flash-Saver 
· elements of design, made with Flash technology 
· drop-down menu (2, 3-tier menu ...) 
· rollover (changing the menu items when you hover the mouse) 
· more 
	

	Availability of Flash-animation: 
	Do I need to use elements of Flash-animation website design? 
· yes 
· no 
If yes, please specify your wishes for the design of Flash-animation, whether you need musical accompaniment:

Enter links to the most liked you to sites where used Flash: 
	

	III. Technical part

	The main site sections 
	Example: 
1. Home 
2. About 
· Press Releases 
· History of 
· Structure Divisions 
· We Personalities 
3. Services 
· Sites design

· Sites development

· Domain Registration 
· Hosting 
· Development of corporate identity 
4. Products 
· New 
· Sites 
· Design 
· Brandbook 
· Logos 
5. Price List 
6. News 
7. Publications 
8. Help 
9. Contact 
· Form sending a letter to the post 
· Site map 
	

	Software modules of CMS: 
	· Catalog of products / services 
· Price List 
· News 
· Subscribe / Newsletter 
· Articles 
· Polls / Voting 
· Frequently Asked Questions (FAQ) 
· Gallery 
· Feedback 
· Jobs 
· Dealers and distributors 
· On-line order 
· Shop Online 
· Integrating the shop with the accounting system of enterprise 
· Integrating the shop with the banking system of payment 
· Statistics of site visits 
· Forum 
· Google Sitemap 


Interactive elements 
· user registration 
· Users personal accounts

· materials for download 
· training materials 
· hosted user files (documents, photos) 
· personal users mail on the website 
	

	Type of information 
	· static 
· interactive 
· One-way communication (user sends a message / request  mail) 
· Two-way communication (response to a request / comment / question will be posted on the site) 
· Notifies the user about the process of ordering 
	


Thank you for your time and completed the brief! This will significantly speed up and facilitate the miscalculation of the website site for you.


